UBND HUYEN MUONG CHA CONG HOA XA HO] NGHIA VIET NAM
TRUONG PTDTBT TH MUONG ANH Dic lap -Ty do -Hanh phiic

S6{/QD-PTDTBT-THMA Pa Ham, ngay 25 thang 8 ndm 2024

QUYET PINH
V/v phiin cong cong tic nim hoc 2024-2025

HIEU TRUONG TRUONG PTDTBT TIEU HQC MUONG ANH

Can cir vao thong tir s6 28/2020/7‘7" BGDPT ngay 04/09/2020 cua Bé Gido
duc & Dao tqo vé viéc ban hanh Diéu I¢ truong Tiéu hoc quy dinh chirc ndng
nhiém vy quyén han cua hi¢u truong;

Can cir vao thong tw 56 03/2023/TT-BGDDT ngay 6 thang 2 ndm 2023 ciia
bé trwong B¢ gido duc va dao tao Ban hanh quy ché té chitc va hoat dong cua
trieong phé thong dén tée bén trii;

Cdn cit vao ké hoach ndm hoc 2024-2025 cia truong PTDTBT Tiéu hoc
Mueong Anh;

Can cir vao déi ngil can bg, gido vién, nhdn vién hién co cua nha truong;

Can cit vao bién ban hop xét ngay 23/08/2024 cua Ban giam hi¢u vé viéc
phan céng céng tac ndm hoc 2024-2025;

Xét dé nghi ciia cde dng (ba) phé Hiéu trudng,

QUYET PINH:

Piéu 1. Phan cong cong tic dbi v6i can b, gido vién, nhan vién nim hoc
2024-2025, gom nhing 6ng (ba) c6 tén trong danh sach kém theo.

Piéu 2. Nhing 6ng ba c6 tén trong diéu 1 c6 trach nhiém lam t6t nhiém vu
duoc giao, thuc hién theo ding van ban hudng dan hién hanh.

Pidu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ki,
Cac td khdi chuyén mén, vin phong, ké todn va céc ong ba c6 tén trong
didu 1 chiju trach nhiém thi hanh quyét dinh nay./.

Noi nhin :

- Phong GD&DT(b/c);

- UBND x4 Pa Ham(b/c),
- Nhu diéu 3;

= Luu: VP,
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DANH SACH CAN BO, GIAO VIEN, NHAN VIEN PHAN CONG CONG TAC :
NAM HOQC 2024-2025
(Kem theo OP s61/QD-PTDTBT-THMA, ngay 25/8/2024 ciia truong PTDTBTTHMA)

I. Ban gmm hi¢u
1. Ba Nguyen Thi Nga - Pho hi¢u truéng: (Quyén HT) Phy trach chung. Va

phu trach mot so linh vyc: Cong tic tw tudng chinh trj, thi dua, khen thudng-ky
luat, cong tac td chic, kiém tra ndi bg, tai chinh. th hqp voi chi bd dang. Phu
trdch cong téc xay dung giit vimng truong chuén Quéc gia mirc dd L. Phu trach
chuyen mon chung toan trudng, chiu trach nhiém trudc nha truong vé chat luong
d6i ngii gido vién, chit luong hoc sinh theo tiéu chi cua truong dat chuén quoc gia
mirc 49 L. Phu trach cong téc kiém dinh chét luorng, thdng ké tong hop, tuyén sinh.
Chuong trinh gido dyc Phé thong 2018 d6i vai 16p 1,2,3,4,5. Phu trich diém
truong Trung tam, Hudi bap, td khdi 1; 4+5. Phu trach cong tac Doan, Dgi. Giang
day 4 tlet/tuan Chiju trach nhiém trudc Phong GD&DT, Pang uy, HDND, UBND
xa Pa Ham vé chtrc néing, nhiém vu dugc giao.

2. Ba Cao Thi Mé- Ph6 Hiéu trucmg Tham muu, giap viéc cho Hiéu
trudng, chiu trach nhiém diéu hanh céng viée duoc Hidu trudng phén cong gdm
cac linh vyc sau:

Phy trach cong tac y té; Cong tac phd cap GDTH-CMC. Céng tac xdy dung
co s¢ vat chat. Phuy trach td chuyén mén khéi 2+3. Phéi hop véi BCH cong doan,
Phu trach lao ddng, thé duc v¢ sinh, cong tic y té hoc dudng. Cong tac x& hoi hoa
gido duc, cong tac khuyén hoc, thu vién, thiét bi. Ché do khuyet tat, hd trg chi phi
hoc tap cho hoc sinh. Hoc bdng clia hoc sinh. Phu trach dé an 06. Phu tréch diém
truomg Hudi Bon, Hubi Cang Phéi hop véi BCHCDCS; Phéi hop chuyén mon
trong viéc théng ké, bao céo. Phu trach du 4n nuéi em. Giang day 4 tiét/tudn.

Pugc phét ngdn va trd 161 cée co quan bao chi, doan kiém tra clia cac cép
khi dugc Uy quyén.

Lanh dao co quan khi Higu trucmg uy quyén.

I1.Téng phu trich dqn Ong Tong Van Suong-gido vién 4m nhac kiém
nhiém cong tac doi th1eu nién tién phong H6 Chi Minh.

Co nhiém vy t& chirc, quan 1i cc hoat dong clia Ddi thiéu nién va sao nhi
dong, t6 chirc cac hoat ddng day hoc, hoat dong ngoai giv 1én 16p va cic hoat
dong khéc khi hiéu trudong giao.

Chju trach nhiém truéc Hidu trudng vé nhitng viée dugc giao.

IIL. Poan thanh nién ’

T6 chirc hoat dong chi doan theo ding diéu 1¢ Doan, to chirc c4c hoat dong
phong trao thé duc thé thao, vin nghé clia nha truong

Chiju trach nhidm truéc Hiéu trudng vé nhitng viée dugc giao.

IV.T6 chuyen mon

Xay dung ké hoach chung ciia td theo tudn, thang, nim hoc thuc hién
chuong trinh day hoc va céc hoat dng gido dyc khdc .

Thyc hlen bdi dudng chuyen mon nghlep vy, bdi dudng thudng xuyén, klem
tra, danh gi chét lugng hleu qua §|ang day, gido dyc quan ly sir dung sach thiét bi
ciia c4c thanh vién trong t6 theo ké hoach clia nha trudng,

Tham gla danh %lé xép lo:«,u gido vién theo tiéu chudin nghé nghiép gido vién
tiéu hoc va giéi thiéu to truéng, td pho

Sinh hoat djnh ky 2 tuén 1 1an.



>

Chiu trach nhiém trude Hidu trudng vé nhitng viée duge giao.

V.T6 viin phong

Xay dung ké hoach chung cia td theo tuén, thang, nim hoc phuc vu cho
viéc thyc hién chuong trinh, k& hoach day hoc va cac hoat dong khic clia nha
truong.

Tham gia cung giéo vién trong viéc chim séc stc khoe, dn, nghi, quan ly
hoc sinh ban tri trong gio hanh chinh.

Bbi duong chuyén mon nghle;p vy, kiém tra, danh gia chét luorng cong viéc
clia c4c thanh vién trong td theo ké hoach cua nha truong.

Xay dy ng, bao quan co s& vét chat ciia nha truong,

Tham gia dénh gia xép loai vién chtec, gidi thigu to truong, t6 pho.

Thyec hi¢n cdng téc van thu luu trit theo vin ban hudng dén hién hanh,

C6 trach nhiém tiép tAn mdi khi nha trudng c6 khach

Quan ly va sir dung may phd t6 clia nha trudng.

Quan ly Hb so cong viéc; Quan ly sb cong van di, dén. (cac loai van ban
mdt). Luu cac cong vén di dén trong méy tinh va trong hd so ctia nha trudng.

C6 trach nhiém chuyén céc loai céng van di, dén (Céc loai cong vin phai
chuyén truc tiép khéng qua hop thu).

Luu trit hd so cla truong.

Sinh hoat dinh ky 2 tuan 1 lan.

K& toén: Xay dung ngan sach don vi su nghiép, chiu trach nhiém tham muu
cho nha truéng vé ngan séch va diéu hanh ngén sach don Vi.

Phu trach c4c cong viéc clia nhan vién ké toan theo quy dinh cua nganh.

C6 ké hoach thu chi céc khoan quy cua nha trudng hop ly va tiét kiém.

Theo ddi va cap nhét s§ Bao hiém ciia CBGV NV trong truong.

Nhan vién Y té: Xay dung ké hoach hoat dong Y té theo quy dinh, pht hop
trong nim hoc, tham muu cho hidu truéng vé cong viée dugc giao.

Nhén vién bao vé 24/24h, xay dung co so vt chit, an ninh trat ty va tham
gia cong viéc khac khi duge Hiéu trudng giao nhiém vu.

Nhan vién nuéi dudng chiu trach nhiém nudi dudng chdm séc hoc sinh bén
tru.

Cac d("ing chi nhén vién td vin phong thuc hién cc nhiém vu khdc khi hi¢u
truéng phan cong.

Chju trach nhiém truéc Hiéu trudng vé nhimg viéc dugc giao.
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\DAY CHUYEN NAM HQC 2024-2025
n)g )) 23/8/2024 ciia truong PTDTBTTH MA)
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) Chi dao chung, phu
1 |BaNguyén Thj Nga PHTH | trdch CM tudng...day | Trung tdm
4 tiét/tudn
o Phy trach CSVC PC-
2 | Ba Cao Thj Mg PHTH XMC; Y té... day 4 | Trung tdm
tiét/tudn
3 | Ba Vi Thj Huyén PHTH Chit nhiém 16p 1A1 Trung tam 31
4 | BaNguyén Thi Thu PHTH Chii nhiém 16p 2A1 Trung tdm 32
5 | Ong Ludng Vin Phin PHTH | Chanhiém lop3A1 | Trungtdm 34
6 | BaNg. T.Minh Huong CPbTH Chi nhiém 16p 3A2 Trung tdm 34
7 | Ong Vang A Lir PHTH | Chi nhiém lop3A3 | Trungtdm 33
g | Ong Giang A Ho PHTH | Chanhigm lop4A1 | Trungtém | 27
9 | BaLd Thi Cuong PHTH | Chinhiém lop 442 | Trungtam | 28
10 | Ong Giang A Nhia PHTH | Chanhiém I6p 4A3 | Trung tim 27
11 | OngLd Van Nhat PHTH | Chu nhigm lop 5A1 | Trungtém | 2
12 | BaLd Thi Nhung DHTH | Chinhiém l6p 5A2 | Trungtdm | 2
13 |BaLdThi P PHTH | Chinhi¢m lop 543 | Trungtim | 26
14 | Ong Bui Van Quang PHTH | Chi nhiém 16p 1A2 Hudi Bon 2
15 |OnLubng VénChung | PHTH | Chanhiémlop242 | HudiBon | 36
16 | Ba Bui Thi Tam PHTH Chii nhiém 16p 1+2 Hudi bap | 12+14
17 | Ba Tong Thi Chinh PHTH | Chinhiém I6p 1A4 | HudiCang | 18
18 Ong Bui Vin Chi PHTH Chu nhiém 16p 2A4 Hudi Cang 15
One Tone Vin Suon _PH Day Am nhac khoi .
19 g long g Ain:nlige 12345 Trung tim
Ong Luémg Van Khoan | PH 5 3
20 g g T Anh Day T.Anh khoi 4,5 Trung tdm
Ba Lo Thj Nhun PbH Day T.Anh l\hél 3, A
21 g T.Anh | Cong nghé 3.4,5 Trung tdm
22 | OngBac CimNghfa | PHGDTC | Day GDTC khéi 1,2,3 | L 1un8 tam
Diém ban
23 | OngLd VanPhuong | pHGDTC | Day GDTC khéi 1,23 | L1un8 tam
Diém bén
24 | Ong Lo Viin Tai PHGDTC | Dgy GDTCkhéi 1,2 | Diém ban
A . A "
26 | Ba Tran Thj Hué Cao ding | Thu vién- Thiét bj Trung tAim




27 | Ong Giang A Ding Dai hoe Ké todn Trung tam E"
28 | Ong Ld Vin Quan Trung cfip Vin thu Trung T4m -
29 |[Ong VirA Xa Bio vé Béo vé Trung Tdm
30 | Ba LA Thi Min ?l‘«‘n' ::g‘c’ Nghi thai san Trung TAm
3] | BALd ThiSien DHTH Nghi thai sén Diém bén

V1.Y klen cua cac thanh vién BGH

- Nhat trj v6i du thao phén cong cong viéc nam hoc 2024-2025 cua dong chi

P.Hiéu truong

- Bién ban dugc théng qua vio lic 16h30 va dugc céc thanh vién nhit tri 100%.
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